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• This page allows you to send a text file of 
your file maintenance to DOR.



Click on the ‘Send File’
button to go to the ‘Send File’
page.



This is the ‘Send File 
Maintenance’ page. You 
can either type the path 
and file name of your file 
into the text box, or . . . 



. . . click the ‘Browse’
button and search your 
computer network/hard 
drive for the file and drop it 
into the text box.



Click the ‘Send File’ button 
to upload the file.



This brings up the ‘Send File – File Upload 
Confirmation’ page which tells you that your 
file was uploaded successfully and how 
many records were in the file.



If your upload was unsuccessful an error 
message would be displayed and you would 
have to correct the data in the file before 
trying to upload it again.



From this page you can return to the ‘Send 
File’ page (click ‘OK’) or go to the ‘Main 
Menu’ page (click ‘Back’).


